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Assignment Policy

Assignment Policy: A Tenant will be released of his/her rental contract, when a new office approved tenant has been found to rent the unit according to new Rental terms.  The current tenant is responsible for any vacancy costs.

Written notice must be given to the office stating that you plan to vacate your rental unit. The date the rental unit is available must be clearly stated. When more than one tenant is on the lease and one or more tenant wishes to assign, all tenants must agree to the assignment.

Administrative Fees: Certain administrative fees apply.  The administrative fee is necessary to cover costs involved in writing a new lease.  It is to your best interest that you actively attempt to locate a person to fulfill the remaining portion of your lease.

Fees range from: $50.00 to $250.00 plus any advertising.  

Re-renting cost: ½ of total property’s rent

We will notify you prior to showings.  It would be helpful, if you keep your living unit in showable condition at all times.

After your unit has been assigned, please leave the unit in a clean ready to move-in condition. Any cost of prep work (cleaning, painting, & repairs) will be charged to you.  Follow the normal procedure of checking out of your apartment.  It could affect your security deposit.

Your rental contract terms will be your responsibility, unless a new tenant is found and approved.

A legal action will be actively pursued to collect any unpaid rents.  This will affect your credit rating and your ability to rent other units in the future.

Please give the matter careful consideration.

If you have any question, call the office at 842-1069.
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Date          _____________

Address    ______________________________

We understand that you wish to end your lease early. Here are some options for you to consider.

My apartment or home will be available to rent as of _____________ _____, 20__.

I _____________ give Vintage Management Service permission to show my property at anytime.  Prior notice will be given when possible.

____(1) I will find a qualified applicant on my own, with a fee from $50 to $250.00 charge from Vintage Management Service for new written lease.

___(2) I wish to have Vintage Management Service find a new qualified tenant for me at the charge of ½ month’s rent and advertisement fees.

I understand that is my unit is not leased when I move, that I am liable for the rent until my lease ends or until otherwise notified.

Your signature on this document may bind you to additional terms not in your original lease agreement.  If your lease requires you to give written notice of your intent to vacate, you have to right to decline to sign this document and to provide written notice in another form.  VINTAGE MGMT LC, WILL NOT ACCEPT ANY OTHER FORM.
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